IMPORTANT INFORMATION REGARDING 
LUTHERAN WOMAN’S QUARTERLY

The following are some important facts to be shared with every society, especially the society president, treasurer, and/or the Quarterly chairman.

	The subscription year for the Lutheran Woman’s Quarterly in Missouri is from the Summer issue (June) through the Spring issue (March). This is different from the calendar year or the fiscal year. 
	There is an order form on the website, www.missourilwml.org. The form and payment are to be sent to the Financial Secretary. She will forward the order to the VP Communications to place the order with the LWML office. Please note, the Financial Secretary and the VP Communications will be newly elected at the 2018 LWML Missouri District Convention, so be aware there will be new names and addresses after the convention in June.
	Due to a decision made by the LWML Missouri District Board of Directors at the Fall 2017 meeting, all societies are responsible for paying for the Quarterlies they order each subscription year. Payment needs to be received before the order will be sent to the LWML office. The due date for receipt of this payment in our district is February 1, however, this year only (2018) payment may be received up until March 1. In the future, payment may be sent any time starting in January through February 1. Please note it is for the coming subscription year, June-March.

	Societies may increase their Quarterly order any time during the subscription year, as long as the request is sent in approximately 75 days before the next issue is sent. The Quarterlies are sent in the middle of March, June, September, and December. If the mailing address has not received them by the 19th of each of those months, please contact the Vice President of Communications for the Missouri District so the LWML office can be notified.

	And, please note, the February 1 deadline is the only time during the year that decreases or deletions can occur unless a society officially disbands, the church closes, or there is some other extenuating circumstance.
	One to 9 copies to a single address is $6.50 per copy per year, and 10 or more copies to a single address is $5.00 per copy per year. If your society orders 8 or 9 copies, you are encouraged to increase to 10 copies, since 10 copies at the $5.00 price cost less than 8 or 9 copies at the $6.50 price.
	An E copy of the Quarterly needs to be ordered from the lwml.org" www.lwml.org website and is $6.50 for a subscription.
	As an FYI, individual copy prices for those wanting to order extra copies of a single issue apart from a subscription are now $2.00 per additional single copy purchase. This does not affect subscription prices.
	Due to the extra costs involved in handling and mailing increases in subscriptions that are applied to issues already mailed by the mail plant, those shipments will be billed actual postage plus a $2.00 per shipping address handling fee and billed at a rate of $0.25 per copy higher than the regular subscription rate. For example, if the summer issue of the Quarterly has already been mailed and one of our societies was dropped from the mailing list by our district but now wants to re-subscribe and receive 10 issues of the already mailed summer issue, you will be billed actual postage plus $2.00 handling plus $1.50 per copy to mail the summer issue. 
	Current subscribers need to also be aware that they should report lost or damaged copies promptly to make sure they get them. Sometimes, the USPS does deliver bulk copies on separate days depending on the volume of mail. Periodicals have a lower priority than first class mail. However, if a society does not receive all their copies within one week of when the first batch of copies is received, they should notify the district VP Communications, who should notify the LWML office so that replacement copies can be sent. 

Sally Handrick, Interim VP Communications (until 2018 convention)                                                            
sallyhandrick@charter.net   573-547-5374 or 573-517-8268 (c)

